
School	 	 	 Date Lesson Requested

School System	 	 Center Representative

Address

Telephone	 Fax	 E-Mail

Kit Requested (One Kit/Form)

Grade Level

Total No. Students

Total No. Classes

Dates Requested

Dates Confirmed

Teachers Using Kit:   Last Name		                              First Name

Kit Scheduling Worksheet
Phone: 343.6525
Fax: 343.6529
www.msinnovation.info

2401 Hartman St.
Richmond, VA 23223

1.  	Refer to the www.msinnovation.info/1sch/kit.html for a description of kits, grade level recommendations and
      additional information.

2.  	Select the weeks you want to borrow the kits. The kits are on loan for a three week period unless special 
arrangements have been made to keep the kit for a longer period of time.

3.  	Completion of this form is required for all reservations. See deadline below.

4.  	A copy of this request form, confirmed or otherwise, will be returned to your MathScience Innovation 
Center representative.

5.  	Use a separate form for each kit requested.

Deadline: October 15. Late requests are filled on a space-available basis.
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Calendar for the School Year 2009-2010
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